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IMPORTANT:  

 To understand the complete process for registration, login, and form editing, carefully 
review the instructions provided in Sections A and B. 

 Follow all steps in both sections in the specified order to ensure that the process is 
completed accurately and correctly. 

A. How to Access the Website for Registration and Login to the Portal  

Step 1: 

 Enter the URL https://solar.upneda.in/ in the web browser's address bar. 
 Press Enter. 
 The Web Portal opens, as shown in the image below. 

 

Step 2:  

 Click Portal Login in the main menu, and then select the appropriate login option 
from the drop-down menu. 

 The drop-down menu appears as shown below. 

 

https://solar.upneda.in/
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Step 3: State-Level Nodal Registration 

After selecting the State Login option from the drop-down menu, the Registration 

page appears with the required fields, as shown below. 

 

 Enter the required information in the corresponding fields and then click Register to 
proceed. 

 Click Reset to clear all entered information and re-enter the details if required. 
 After successfully submitting the registration details, you will be redirected to the OTP 

Verification page, as shown below. 

 
 Enter the OTP sent to your registered mobile number in the designated field. 
 Click Submit to verify the OTP and proceed. 
 After successful verification, the login credentials will be sent to the registered mobile 

number and email address. 
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Step 4: District-Level Registration 

After selecting State Login from the drop-down menu, the Registration page appears with the 

required fields, as shown below. 

 

 Enter the required information in the corresponding fields and then click Register to 

proceed. 

 Click Reset to clear the entered information and re-enter the details if required. 

 After successfully submitting the registration details, you will be redirected to the OTP 

Verification page, as shown below. 

 

 Enter the OTP sent to your registered mobile number in the designated field. 

 Click Submit to verify the OTP and complete the verification process. 
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 After successful verification, the login credentials will be sent to the registered mobile 
number and email address. 

Step 5: State/District Level Nodal Officer Login 

Login URL: https://solar.upneda.in/application/rooftop/rooflogin  

1) Enter your login credentials and Captcha to log in to the web portal. 

2) Click the Login button below.   

 

 Only the State Nodal Officer designated by the respective department is authorized to log 
in to and access the portal. 

         Forgot Password 

 

 Click the Forgot Password link to reset and create a new password. 

https://solar.upneda.in/application/rooftop/rooflogin
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B. How to Fill Department Details, Submit, and Edit the Form After 

Login 

Step 1: After successfully logging in to the web portal, navigate to the Dashboard page. 

 Click the +Fill Department Details button to proceed. 

 

Click Fill 

Department 

Details 
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Step 2: Fill Department Details Form. 

 On the Dashboard page, open the Department Details form and enter 

the required information in the corresponding fields. 

Condition I: In case an electricity connection is available at the government building. 

 Enter basic details in the given fields. 

 Enter current DISCOM and solarization details in the given fields. 

Then click the Save & Next button. 

 Click the Reset button to clear the existing details. 

 

Condition II: In case electricity is not available at the government building. 

 Enter basic details in the given fields. 

 Enter current DISCOM and solarization details in the given fields. Then 

click the Save & Next button. 

 Click the Reset button to clear the existing details. 

Click Save & Next 
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Step 3: Preview the Filled Form Details 

 After entering all the required information, review the details entered in the 

form to ensure that all information is accurate and complete. 

 Click the I Agree checkbox to accept the declaration. 

 Click the Final Submit button to submit. 
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Step 4: Edit the Submitted Form 

 After submitting the form, you can edit the submitted information, if required. 

 Open the submitted Department Details form from the Dashboard. 

 Click Edit to modify the submitted information. 
 Update the required fields with the correct information. 
 Review the updated details to ensure that all information is accurate and 

complete. 
 Save or submit the updated form, as applicable. 

Click Final 

Submit button 
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Click the Edit 

button to edit the 

submitted form. 

 


